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Below is some advice and guidance on the type of study skills training that can be undertaken by students found guilty of unfair practice.  It has been compiled in response to requests from academic staff.  It is not a comprehensive list, and schools may already be using other examples of good practice.
To help prevent unfair practice, schools are obliged to provide written advice and guidance to students on the avoidance of plagiarism and other forms of unfair practice.  This must include examples of the referencing and citation conventions used within particular subject disciplines.  This information must be provided to students as part of induction.
To support this, staff should talk with students about plagiarism and other forms of unfair practice on an ongoing basis.  As part of this, it may be useful to emphasise the need for students to act with academic integrity, and to focus on the positive benefits that will accrue from this.  Staff should reinforce the training provided, and advise students of the need to keep copies of their own notes, particularly in longer assessments such as projects and dissertations.
Study skills training
The nature of the study skills training undertaken by a student found guilty of unfair practice will vary according to the nature of the offence.  The exact nature of the programme will be determined by the Chair of the Examining Board.  Programmes must however be designed to prevent re-offending.  Examples of appropriate remedies include:

1. (Re)submission of Work (Suitable for plagiarism)
One Cardiff School requires students to submit another essay from the original list of titles, which can, if judged satisfactory, be considered as the second attempt at the module.  For the assessment to be considered satisfactory, it must include the following:
· a signed declaration, noting that the essay is all the student’s unaided work.

· at least four quotations from critics or other secondary works; these quotations must be presented in the form specified in the School Style Sheet along with footnotes and a bibliography in the form specified in the Style Sheet.

· a commentary (of between 150 and 300 words) in which the student describes: how they conducted the appropriate research for the essay; what secondary material (such as published criticism) was consulted; and how the student set about including quotations or ideas from secondary sources in the essay in a way that did not contravene the recognised guidelines relating to plagiarism.
The object of this commentary is to clarify that the student has grasped what constitutes plagiarism and how to avoid the offence of plagiarism.
If the essay and commentary are judged to be unsatisfactory the student will be asked to repeat the exercise.  If the student fails to submit the essay and commentary by the required date the matter will be referred to the Examining Board, who could decide to deny the student the opportunity for further resubmission. 
For further details contact Dr John Peck (ENCAP) - email (peckj@cf.ac.uk).
2. Individual tutorials with academic staff.  (Suitable for plagiarism, collusion, exam misconduct)

In unfair practice cases in which it is either impractical or inappropriate for staff to get students to complete another piece of coursework, an appropriate remedy might involve staff holding an individual tutorial with students found guilty of unfair practice.
Tutorials should seek to focus on the skills and behaviours that students will need to develop to prevent the possibility of re-offending.  Telling students what they should not do is not the same as teaching them what they should.

The implementation of PDP may further help, in that staff may wish to utilise this to provide students with an opportunity to reflect on how they are learning, in order to identify how they plan to improve their skills in this area.  PDP resources are available via Blackboard.
3. Online training.  (Suitable for plagiarism)

A variety of online study skills resources have been developed to help guide students on how to avoid plagiarism, and on how to correctly cite information sources.  The following list contains some examples of these, which could be completed by students as part of the required study skills training
· ‘The Plagiarism Court’.  [Interactive tutorial on plagiarism] <URL http://www.fairfield.edu/documents/Library/plagicourt.swf>  [Accessed 03/07/07]
· Information Literacy Resource Bank. <URL https:// ilrb.cf.ac.uk/ 
· Skills Finder. http://skillsfinder.cf.ac.uk
· Cite them right: referencing made easy.  Online version of book available at: http://northumbria.ac.uk/sd/central/library/ir/orginfo/   [Accessed 07/11/05]
· A useful collection of links can be accessed from the 'Teach-nology' site at: http://www.teach-nology.com/highered/plagiarism/  [Accessed 07/11/05]
4. Attendance at a workshop. (Suitable for plagiarism, collusion, and exam misconduct)
A number of stand-alone initiatives operate across the University that could provide students with the training and support in the skill areas needed in this area.  A sample of these is listed below:

· Participation in study skills training, such as that organised by the University’s Counselling Service;
· Attendance at sessions organised by the English Support Services in the International Development Division.  Sessions such as those on Academic Writing  and Advanced Academic Writing may be particularly valuable for international students.

Links to a range of other resources, both within and outside the University, can be accessed from the Learning and Teaching Support website.  <URL http://www.cardiff.ac.uk/learning/ [Accessed 03/07/07].
